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1.1
2.1
3.1
ARTICLE I
STATEMENT OF RECOGNITION
Recognition
1.1.1 The Herkimer C~ntral School District, hereinafter referred to as
"District", officially recognizes the Herkimer Central School District
Full-Time Non-Teaching Employees Unit of the Herkimer County Chapter
Civil Service Employees Association hereinafter referred to as "Association"
as the exclusive negotiating representative for all full-time non-teaching
personnel employed by the School District. Excluded from this group are
student workers, seasonal personnel, part-time workers (less than 22 hours per
week), bus drivers, teacher aides, the Superintendent, the Business Manager,
the. Superintendent's secretary, the Assistant Superintendent, the Building
Principals and Assistant Principals, the Director of Building and Grounds, the
Director of Transportation, the Administrative Assistant for' Student Activities
and the district's Technology Coordinator.
ARTICLE II
PREAMBLE
Primary Function
2.1.1 The Board and the Association firmly believe that the primary function
of the Board and its non-teaching staff is to assure that every individual
attending the Herkimer Central School District receives the highest level of
educational opportunities obtainable. The Board recognizes the important role
that the non-teaching staff plays in achieving this goal.
ARTICLE III
CONDITIONS OF EMPLOYMENT
Work Week
3.1.1 The normal work week shall be forty (40) hours for all full-time
employees, except full-time clerical personnel and nurses whose work week.
shall be thirty-five (35) hours. Time and one-half will be paid after eight (8)
hours of actual work per day for all employees except clerical personnel and
nurses who will be paid time and one-half after seven (7) hours per day. Any
employee who works on a non-scheduled work day will be paid time and .
one-half.
3.1.2 Current employees of the District shall remain on their present work
week unless an employee moves from a night shift to a day shift, or vice-versa,
then that employee will accept the work week that the particular shift entails.
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3.2
3.3
Custodial.&aff
Hours of Work -High School
Custodial Staff
Hours of Work -Elementary School
Day: 7 A.M.- 3 P.M.
Evening: 3 P.M.- 11P.M.
Day: One shift 6 A.M. - 2 P.M.
Day: One shift 7 A.M. - 3 P.M.
Evening: One shift 3 P.M. - 11P.M.
These hours may be changed with the mutual consent of the Association
and the District.
The evening shift in both schools will work the day shift during 1che
Summer/Winter/mid- Winter and Spring recess unless otherwise mutually
agreed to by the Association and the District.
3.1.3 Summer hours for all clerical' employees shall be one-half (1/2) hour
shorter than the hours regularly scheduled during the school year with lunch
breaks one half (1/2) hour in length instead of one (1) hour. .
3.1.4 The Groundsman and Laborer's hours may be seasonally adjusted to
permit outdoor work to be performed:
November 1 -April 30: 6 A.M. - 2 P.M.
May 1 - October 31: 7 A.M. - 3 P.M.
3.1.5 Each building custodian is entitled to a one-half hour lunch/dinner break
to be taken approximately mid-way through their daily work schedule, as v/ell
as, one fifteen minute break to be taken at approximately one quarter and
another to be taken at approximately three quarters of the way through each
work shift vvith lunch/dinner and each break to be taken at a time to be
assigned by the district's Director of Building Grounds.
Holiday Work ~
3.2.1 Double time will be paid for hours worked on a holiday normally
granted as a day off.
Overtime Rota.tio.n
3.3.1 It is recognized that on occasion there will be situations requi1ring
overtime work and employees are required to work a reasonable amount of
overtime.
3.3.2 All overtime needs to approved by the Superintendent of Schools.
Rotation of overtime shall be on a seniority basis among full-time employees
within a building and classification whenever possible. Refusals of overtime
shall constitute a completed turn in such rotation.
3.3.3 A copy of weekly overtime reports will be sent to the CSEA President
by the Business Manager upon request.
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3.4
3.5
3.6
3.7
In-Service Training Sessions
3.4.1 The Association agrees that its members will participate in in-service
sessions organized by the Board of Education in the various occupational
categories. Time spent in attendance at in-service training sessions shall be
considered as working time and shall be compensated in accordance with the
terms of this contract.
3.4.2 Education Benefits
The District agrees to compensate bargaining unit members for costs such as
tuition, books and mileage for any education course approved in advance by
the Superintendent of Schools.
Recess Periods and Snow Days
3.5.1 Full-time non-teaching personnel, excluding nurses, shall report to
work during the recess periods granted to students and teachers.
3.5.2 Clerical employees and nurses, are not required to report to work on
snow days when school is closed, at no loss of pay.
3.5.3 The Association and the District agree that all bargaining unit
maintenance employees will report to work on snow days and the district
agrees to pay each employee regular pay plus an additional four hours on each
of these snow days.
3.5.4 All bargaining unit maintenance employees who report to work on
snow days will work a six [6] hour shift on that day. Any additional hours
beyond the six [6] hours worked on each snow day will be paid at time and
one-half and the additional hours must be approved by the district's Director of
Buildings and Grounds.
Call-In Time
3.6.1 If a member of the Association is called in to work at a time other than
their regular schedule or is called back to work after their regulw;- work
schedule, the minimum pay for this type of call-in time will be two (2) hours.
Labor-Management Meetings
3.7.1 Labor-Management meetings may be scheduled at the request of either
the Superintendent of Schools or the Association President at a time and place
to be mutually agreed upon.
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3.8
3.9
4.1
4.2
Association Meding!
3.8.1 Association meetings, formal or informal, including those related either
directly or indirectly to negotiations, shall not be held during the normal work
day. Individuals working the second shift who wish to attend an Association
meeting must receive prior approval from the Superintendent of Schools.
ResearchlPreparation Time (Negotiations)
3.9.1 Research and preparation of material related to negotiations shall not be
done during the course of an Association members work day.
ARTICLE IV
COMPENSATION
Wages and Salari.e£
4.1.1 The annual salary percentage increases for each employee shall
be as follows:
Effective 7/1/2002 - 3.75%
Effective 7/1/2003 - 3.75%
Effective 7/1/2004 - 3.75%
Effective 7/1/2005 - 3.75%
Effective 7/1/2006 - 3.75%
In addition to the annual salary percentage increases listed above for each
bargaining unit member the District and the Association agree to a one time
$.50 per hour rate increase for each of the district's two [2] bargaining unit
nurses' effective July 1,2002.
Longevity
4.2.1 Longevity stipends shall be paid as a separate calculation as
follows:
After 5 continuous years of service
After 10 continuous years of service
After 15 continuous years of service
After 20 continuous years of service
$ 400
$ 700
$ 950
$1,200
Longevity stipends are paid on the employee's 6th, 11th, 16th, and
21st work anniversary dates. Service for purposes of qualifying for
longevity pa)'1nents is defined as continuous service, to begin with
the employee's hiring date and subtracting any period of unpaid
leave of absence. For the purpose of longevity, resignation is
considered a break in service.
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4.3 Hire Rate
4.3.1 The hire rates shall be as set out in Appendix A. The District agrees to
pay newly hired employees between the rates in this range, but also agrees to
hire at or below the lowest hourly rate of any current employees in that job
classification title.
ARTICLE V
VACATIONS, HOLIDAYS AND LEAVES
5.1 Vacations
5.1.1 Paid vacations for fifty-two (52) week employees shall be as follows:
a. Employees will be eligible for two (2) weeks of paid vacation each year
from employment date through 6 years of accrued employment. New
employees may use their first week of vacation after six (6) months of
employment.
b. Employees will be eligible for three (3) weeks of paid vacation each year
beginning with the 7th year of accrued employment and continuing through the
14th year of accrued employment.
c. Employees will be eligible for four (4) weeks of paid vacation each year
beginning with the 15th year of accrued employment.
d. Vacation time will be taken at a time mutually agreeable to the District and
the employee. If an employee does not use their accrued vacation time then
that employee shall be allowed to carry over up to ten (10) days of unused
vacation or shall be compensated in cash for up to ten (10) days of unused
vacation days or any combination of the two totaling ten (10) days.
5.1.2 Paid vacations shall be on a pro-rated basis.
For example:
1-6 Years: 12 month employee = 10 days
. 11 month employee = 9 days
10month employee = 8 days
7-14 Years: 12 month employee = 15 days
11 month employee = 14days
10 month employee = 12 days
15 Years & Over: 12 month employee = 20 days
11 month employee = 19 days
10 month employee = 17 days
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5.2 Paid Holidays
5.2.1 Paid Holidays for 12 and 11 month employees shall be as follows:
(*)
New Year's Day
Martin Luther King Day
Good Friday
President's Day (as designated by Superintendent)
Memorial Day
Independence Day
Labor Day
Colurnbus Day
Veteran's Day
Day before Thanksgiving
Thanksgiving Day
Day after Thanksgiving
Day before Christmas
Christmas Day
5.2.2 Paid Holidays for 10 month or less employees shall be as follows:
(*)
New Year's Day
Martin Luther King Day
Good Friday
President's Day (as designated by Superintendent)
Menlorial Day
Labor Day
Columbus Day
Veteran's Day
Day before Thanksgiving
Thanksgiving Day
Day after Thanksgiving
Day before Christmas
Christmas Day
(*) The District and the Association agree that all bargaining unit menlbers
will receive the Day before Thanksgiving as a paid holiday during each year
that that day has been granted to the members of the Teachers' Association as a
part of the district's school calendar.
5.2.3 If any of the above holidays fall on a Saturday or a Sunday, then the
preceding Friday or following Monday shall be observed as the holiday as
designated by the Superintendent of Schools. If it cannot be observed on a
Friday or a Monday because school is in session, then the Superintendent of
Schools shall have the authority to designate another day in lieu of it.
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5.3
5.4
Unused Snow Days
5.3.1 The District and Association agree that any days off in lieu of unused
snow days granted to the Teachers' Association during a school year shall also
be granted to the bargaining unit employees.
Leaves
5.4.1 Sick Days or Physical Disability:
5.4.1.1 Allowed sick days per year for full-time employees for personal
sickness shall be:
12 month employee = 15 days
11month employee = 14days
(*) 10 month employee = 12days
(*) Less than ten month employees are prorated at one day per month. Ten
month unit members hired prior to June 30, 1998 are "grandfathered" with 12.5
sick days per year.
Unused sick days may be accumulated, not to exceed 250 days. A notice
shall be sent to each employee in September indicating the current number
of sick days that the employee has accumulated.
5.4.1.2 A doctor's certificate will be required by the District after five (5)
consecutive scheduled work days of absence in order to substantiate a
claim for sick days allowance.
5.4.1.3 In the event of a death in the immediate family (father, or in-law;
mother or in-law; husband; wife; son or son-in-law; daughter or
-daughter-in-law; sister, or sister-in-law; brother, or brother-in-law;
maternal or paternal grandparents, grandchildren) the employee shall
receive up to three (3) days leave with pay, without charge to accumulated
sick leave. Additional days may be granted by the Superintendent, but
additional days must come from accumulated sick leave or be considered
as leave without pay. -
5.4.2 Sick Leave Bank
Each Association member may voluntarily assign not more than one (1)
sick day from their annual entitlement to a sick leave bank. Such
assignment must be made annually by September 20. Participating
Association members may, upon exhaustion of their annual and
accumulated sick leave entitlement, draw upon such bank to the limit of
available days therein. In order to use sick leave days, the following
restrictions shall apply:
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5.4.2.1 Illness or disability shall be verified in writing by a licensed
medical authority.
5.4.2.2 There shall be a five (5) work day unpaid waiting period between
the exhaustion of the individual's entitlements and the beginning of the
sick bank draw. The Superintendent and the Association President nlay
mutually agree to waive this provision with the understanding' that this
waiver filay be granted only once per employee in a twelve month period.
5.4.2.3 The Superintendent and the Association President shall create a
"lottery" system to be used in the annual return of unused sick leave bank
days.
5.4.2.4 Upon leaving the district, all days contributed to the Sick Leave
Bank by an employee shall remain in the hank.
5.4.2.5 Days contributed by employees who have left the District shalJlbe
used before days contributed by employees still on staff.
5.4.2.6 Any additional guidelines necessary to the proper administration
of the sick leave bank shall be developed jointly by the Superintendent and
the Association President.
5.4.3 Personal Leave
Paid personal leave shall be three (3) days per year (non-cumulative) for
full-time employees. Personal leave is available for an employee for the
purpose of meeting employee commitments that cannot be transacted on
non-work days or non-work hours. Some examples for which personal
leave may be used are: transacting personal business, sickness or death in
the fanlily, religious observance, funeral attendance, required to be in
Court.
Personal leave cannot be used for vacation, extending vacation, attending
political party meetings, rallies, functions or following termination of
services. Employees shall be permitted to take one of the three: (3)
available days annually without being required to state the reason. The
use of personal leave by an employee must be approved in advance by the
appropriate Supervisor. Any unused personal days at the end of June each
year shall be added to the employees accumulated sick leave day total..
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5.4.3.1 Time Off
Any time off with pay granted to any Association employees by the
Superintendent of Schools shall be granted to all Association employees
who are working at that time, regardless of their location, except when a
building is closed down for emergency reasons.
5.4.4 Conference Attendance
Attendance at seminars, workshops, conferences, conventions, visitations
or meetings requires the prior approval of the Superintendent of Schools.
Time approved for this purpose is accounted for as conference day time.
5.4.5 Jury Duty
Employees shall be granted a leave of absence with pay when they are
required to report for jury duty. The employee must notify his/her
department head of jury selection, no later then 72 hours following receipt
of tb.eirjury duty notice.
5.4.6 Misc. Absences
5.4.6.1 An employee who finds that it is imperative that he or she be
absent for a reason not covered under paragraphs 5.4.3 - 5.4.5 must have
the prior approval of the Superintendent of Schools. Such absence, if
approved, is unpaid. These absences will not be authorized for vacation or
extending vacations, attending political party meetings, rallies or
functions.
5.4.6.2 The District shall abide by all laws and regulations having the
force and effect of laws in the granting of maternity leave. .
5.4.7 Absence Certification
Employees who are absent from work for any reason, are to file a signed
statement certifying the cause of the absence upon return to duty.
5.4.8 Pro-rated Benefits
The District and the Association agree that all benefits are presumed to be
based upon each unit members regularly scheduled work year. It is
understood that all benefits will be pro-rated based upon the percentage of
the year the unit member either begins or ends employment with the
school district and that any adjustments :will be made in the employee's
final pay from the district.
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6.1
ARTICLE VI
INSURANCE
Health Insuranc.e
6.1.1 The health insurance plan provided by the District shall be the Blue
Cross/Blue Shield of Utica-Watertown,Inc. .
6.1.2 Health insurance co-pay for active full-time bargaining unit employees
and their eligible dependents are:
Contract
Year
2002-2003
2003-2004
2004-2005
2005-2006
2006-2007
Unit Member
Contribution
8.0%
8.0%
8.5%
8.5%
9.0%
District
Contribution
92.0%
92.0%
91.5%
91.5%
91.0%
Employees hired after January 1, 1992 will continue to contribute twenty
percent (20%) of the annual premium cost of health insurance coverage of the
plan they select.
Each eligible bargaining unit member will receive a $0.00/$2.00/$5.00
prescription drug plan card as part of their health insurance plan with the
district.
6.1.3 The District will provide up to seventy-five dollars ($75.00) toward an
annual physical examination by a doctor licensed in the State of New York for
all covered employees over age fifty (50), if the employee requests. This will
be done on a voucher basis when receipt bill is presented to the Business
Manager.
6.1.4 If a new health insurance plan or dental plan can be found with benefits
mutually agreeable to the Board of Education and the Association, it may be
instituted at any time during the contract period.
6.1.5 If an employee retires from the district under ERS with the required
number of accumulated unused sick leave days, the employee will return t.othe
district the required number of unused sick leave days and the employee: will
contribute the agreed upon contribution rate for continued health insurance.
The required number of returned unused sick leave days and the employee
contribution shall be:
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Contract
Yw:£
2002-2003
2003-2004
2004-2005
2005-2006
2006-2007
Unit Member
Contribution
8.0%
8.0%
8.5%
8.5%
9.0%
Dan
165 days
170 days
170 days
175 days
175 days
(*) Employees hired after January 1, 1992, will return the required number of
days and continue to contribute twenty percent (20%) of the health ihsurance
coverage.
6.1.6 If an employee who has been employed by the district for at least ten
years and retires from the district under ERS with less than the required
number of days of unused accumulated sick leave, the unused sick days will be
returned to the district and the district will pay eighty percent (80%) of the
insurance premium for the individual health coverage or sixty percent (60%) of
family health insurance coverage.
6.1.7 If an employee is employed by the District and retires under ERS from
the District with less than ten (10) years of service, the district agrees to pay up
to eight percent (8%) of the health insurance coverage for each year of service
up to a maximum of eighty percent (80%) of the insurance premium for the
individual health coverage or up to a maximum of sixty percent (60%) of the
insurance premium for the family health insurance coverage with all
accumulated unused sick days reverting back to the District.
6.1.8 Opt-Out Option - Annually a bargaining unit member may elect to
change health insurance coverage from family to individual or to opt-out of
district health insurance and dental insurance coverage with the understanding
that 50% of the premium savings is paid to the employee. This payment will
be made in equal payments at the end of the first semester and at the end of the
second semester. (Appendix B)
6.1.9 Dual Coverage -Health Insurance options available for married
couples who are both working for the District and are each members of the
bargaining unit will be a choice of:
A. Separate individual plans
OR
B. One family plan
Such employees will not have the option to two separate family plans.
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6.2
6.3
7.1
7.2
6.1.10 fualth Insurance Flexible 125 Plan -The District shall establish a
flexible spending plan, pursuant to the IRS Regulations, to be utilized for
participating employee's health insurance premium payments. This flexible
spending plan will include deductions for dependent care and/or unreimbursed
medical expenses. To the extent that such plan may utilize deductions for
dependent care and/or unreimbursed medical expenses, it shall be administered
by a third p811ymutually selected, and its operating procedures shall be jointly
determined by the parties. The initial cost of establishing this flexible plan
shall be borne equally by the Association and the District and all ongoing
administrative/premium costs shall be borne by the participating employees.
All unused deductions at the end of a plan year will be used to offset the
administrative/premium costs for the following school year. Participation in
the Plan is voluntary. Participating members' payroll contributions tow'ard
premium payments shall be made through the district flex plan UNLESS
specifically declined, in writing, by the employee with the District.
Workers' Compensation
6.2.1 Employees absent due to a Workers' Compensation injury incurred in
the course of District employment, shall have the option of using available sick
leave entitlement or the Workers' Compensation allowance during such
absence froIn work. The District will continue to follow its option to coHect
reimbursement of Workers' Compensation payments during the period ~,hen
the employe,e collects sick leave.
Dental Insurance
6.3.1 Dental insurance coverage is available as a part of the district's health
insurance coverage at the agreed upon employee contribution rate for all active
Bargaining Unit employees and their dependents.
ARTICLE VII
RETIREMENT
Retirement Plan
7.1.1 The Board of Education will provide the pension benefits of Section
75-i of the 'New York State Employees System.
Settlement for Accumulated Sick Leave at Retirement
7.2.1 Sick leave may be accumulated indefinitely for the purposc~s of
computation at retirement. The retirement eligible employee will collect. 30%
of all accumulated sick leave days beyond the required number of days 'Nhich
will be reitnbursed at their last daily rate.
Required number of accumulated sick leave days returned at retirement for
health insurance shall be:
'
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8.1
Contract Years Dan.
2002-2003
2003-2004
2004-2005
2005-2006
2006-2007
165 days
170 days
170 days
175 days
175 days
ARTICLE VIII
VACANCIES, TRANSFERS AND PROMOTIONS
Vacancies, Transfers and Promotions
8.1.1 If a vacancy occurs in a classification, it shall be posted for a period of
seven [7] calendar days. The assignment and hours per week will be included
in the posting. Job descriptions will be made available as per the Municipal
Civil Service Commission. Employees within the classification in which the
vacancy exists shall have the first option to bid on such position providing that
the employees meet the qualifications of the position. If the vacancy is not
filled within the classification, employees in the other classifications, if they
meet the qualifications, shall be given the opportunity to bid on the position.
If a vacancy occurs or a new position is created, the following factors will be
taken into account in determining an assignment or making a recommendation
for appointment.
L] Evaluations of past job performance.
L] Level of applicable experience relevant to job performance.
L] Ability to maintain a professional working relationship with students, staff,
teachers and administrators.
D Continuity in the educational program or department.
D Seniority [years of service to the district].
In the event that an employee does not receive an assignment or an
appointment to a position to which he/she has applied, the employee may
request a meeting with the employer to ascertain the reasons for not being
selected. Such meeting will be scheduled within a reasonable time period [e.g.,
two weeks] if requested by the employee.
If the district finds it necessary to exercise an involuntary transfer of
assignment within a classification, a conference with the impacted employee [s]
will be scheduled in advance. The purpose of the conference is to explain to
the employee[ s] the reasons supporting the action.
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8.2
8.3
9.1
Notification of vacancies posted during summer vacation will be mailed to all
ten and eleven-month employees within the classification. Vacancies will be
filled upon Board appointment within a reasonable period of time.
The District shall include a copy of the Civil Service job description with the
posting.
Job ReclassificaWm
8.2.1 If any of the non-teaching job titles are reclassified by the State Civil
Service COlnmission and if the new classification requires an upgrading or a
downgrading of an existing title, or a new title is created, then the contract 'Nill
be reopened for the specific purpose of negotiating the salary structure for the
reclassified title or titles.
Custodial HeIIw:£
8.3.1. It is understood by the District and the Association that each employee
has an imlnediate supervisor and that the District does not recognize
hierarchical civil service supervision. That is to say that student workers are
not supervised by part-time. or full-time cleaners who are n"ot supervised by
custodians, who in turn, are not supervised by a building maintenance person.
Each maintenance/custodial employee is directly supervised by the Director of
Buildings and Grounds.
ARTICLE IX
UNION RIGHTS AND PAYROLL DEDUCTIONS
CSEA Right to Conference
9.1.1 The Association President will have the right to confer with
unit-member employees during working hours for the purpose of consu1lting,
advising or obtaining information as relates to a grievance or a possible
grievance, up to a maximum total of four (4) hours per month.
9.1.2 The field representative of CSEA will have the right to visit the
unit-member employees during working hours as long as the visit does not
.
abnormally affect working conditions. He will inform whoever is in charge of
the employee(s), that he wishes to see, that he will be in one or more of the
school district's buildings.
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9.2
9.3
9.4
9.5
9.6
Use of School Facilities
9.2.1 The Association shall have the use of school district facilities for
meeting space, subject to prior approval of the Superintendent of Schools or
his designee.
Association Dues Deduction
9.3.1 The District agrees to deduct from the wages of employees who provide
signed authorization, membership dues and CSEA insurance plan payments
and remit such amounts in accordance with such authorization. Such
deductions shall be made each pay period. .
Agency Fee
9.4.1 The Civil Service Employees Association, Inc., having been certified as
the exclusive representative of employees within the bargaining unit
represented by this agreement shall have deductions made from the wage or
salary of employees of said bargaining unit who are not members of the Civil
Service Employees Association, Inc., the amount equivalent to the dues levied
by the Civil Service Employees Association, Inc. The employer shall make
such deductions and transmit the amount so deducted, along with a listing of
such employees, to the Civil Service Employees Association, Inc. Capitol
Station, Box 7125, Albany, NY 12224.
9.4.2 The Association certifies that it has created a legal refund procedure for
agency fee payers who object to inappropriate Association expenditures and
that it has procedures for dealing with such fees and with agency fee payers in
a lawful manner.
.
9.4.3 In the event that the District incurs any liability for damage, litigation
expenses, or any other expenses in connection with the agency fee deduction,
the Association agrees to indemnify the District and hold it harmless for such
expenses.
Section 75 of the Civil Service Law
9.5.1 In the event of discipline or discharge, the procedural rights as provided
under Section 75 of the Civil Service Law are granted to non-competitive class
employees of the District with such rights to take effect upon the employee's
. completion of three (3) years of full-timeemploymentwith the District.
Savings Bond Deduction
. 9.6.1 Payroll deduction for savings bonds is authorized for any member of
.
the Association upon signed authorization from the member.
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ARTICLE X
EVALUA TION CLAUSE
10.1 Each Association member in the district shall be evaluated at least once annually
by their appropriate administrator or by their immediate supervisor.
10.2 The evaluation instruments will serve as an annual appraisal of an employee's
performance. The ernployee shall have an opportunity to review all evaluation.s in
conference with the evaluator prior to May 31 of each school year. The employee shall
attest to this review by affixing his or her signature to the file copy. A copy of an
evaluation will be made available to each employee.
10.3 The evaluation form shall not be placed in an employee file without first
providing the employee with an opportunity for a conference and an opportunity to sign
the evaluation fonn. Both parties recognize that the employee's signature does not
necessarily indicate an agreement with the report nor does the lack of a signature indicate
that the report has not been reviewed.
10.4 The employee shall have the right to submit to the Superintendent of Schools a
signed written rebuttal to an evaluation report within thirty (30) days of the conference
date. This rebuttal will be attached to the evaluation report and placed in the employee's
personnel file.
10.5 Employees will have the right to review their file in the presence of the
Superintendent of Schools or designee at a time convenient to both parties.
ARTICLE XI
GRIEVANCE PROCEDURE
11.1 Definitions
11.1.1 Grievance -A grievance shall mean a claim by an employee or a group
of employees that there has been a violation, misinterpretation or
misapplication of the provisions of this Agreement.
11.1.2 Enlployee - Employee shall mean any member of the full-time
non-teaching staff of Herkimer Central School District, covered by the
Recognition Clause of this agreement. .
11.1.3 Aggrieved Employee -An aggrieved employee(s) shall mean a person,
or persons, making the claim, including their designated representative(s).
11.1.4 Immediate Supervisor - An immediate supervisor shall mean an
administrator, or supervisory official designated by the Superintendent of
Schools, responsiblefor the employee(s). .
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11.2 Purpose
11.2.1 Should a difference arise between the Superintendent of Schools and
the Association as to meaning and application of the provisions of this
Agreement, there shall .be no suspension of work on account of such
difference, but an earnest effort shall be made to settle the difference( s)
promptly.
11.3 Appeals to Next Step
11.3.1 A grievance not answered at any step, within the requisite time limit,
shall be considered denied and may be appealed to the next step in the
grievance procedure. A grievance answer not appealed within the requisite
time limit shall be considered to be accepted on the basis of the decision
rendered.
11.4 Step 1 - Informal Procedure
Level A: If an employee feels that he/she may have a grievance, he/she may
first discuss the matter with hislher immediate supervisor in an effort to resolve
the problem infoimally. Such discussion shall take place within fifteen (15)
calendar days after the knowledge of the occurrence.
Level B: If the employee is not satisfied with such disposition of the matter,
he/she shall have the right to have the Association's representative(s) assist
himlher in further efforts to resolve the problem informally with his/her
immediate supervisor.
11.5 Step 2 - Formal Procedure
Level A: If an aggrieved employee is not satisfied with the outcome of the
informal procedures, or if he/she has elected not to utilize them, he/she may
present hislher grievance in writing, signed and dated, to hislher immediate
supervisor. The written grievance shall be presented no later than fifteen (15)
calendar days after knowledge of the occurrence; the supervisor shall grant a
meeting and give a written decision to the aggrieved employee within seven (7)
calendar days after the date of the meeting.
Level B: If the aggrieved employee is not satisfied with the grievance decision
at Step 2 - Level A, he/she may request a meeting with the Superintendent of
Schools. The aggrieved employee shall submit a written statement of the'
grievance to the Superintendent of Schools no later than ten (10) calendar days
from the date of the Step 2 - Level A written decision. A meeting shall be
granted within seven (7) calendar days of said request. The Superintendent of
Schools shall be furnished a complete file of the Step 2 - Level A meeting.
Following the meeting the Superintendent of Schools shall have seven (7)
calendar days in which to render a decision in writing.
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Level C -If efforts to settle the grievance have failed, the aggrieved employee
shall have t(m (10) calendar days from the date of the Step 2 -Level B wriltten
decision, in which to appeal directly to the Board of Education for a fOJmal
hearing. Such appeal shall be in writing, signed and dated, and shall be
presented to the Board of Education at the next regular meeting following the
date that the Step 2-Level B appeal was received. This ~ppeal shall set forth
the specific reasons for requesting such hearing, and a complete file of the
proceedings at Step 2 - Levels (A and B) shall be furnished to the Board of
Education.
The Board of Education shall schedule a hearing at the earliest reasonable time
and shall notify all parties concerned so that they may be present. The hearing
will be held no later than the next regularly scheduled Board meeting. The
employee shall be present at this hearing with representation, if desired. The
immediate supervisor and the Superintendent of Schools may also attend this
hearing. Either party present may examine all evidence offered relative to the
grievance and may present witnesses. The Board of Education shall notify the
Association of its disposition of the grievance within fourteen (14) cale:ndar
days after the date of the hearing.
Level D: Shall be one of the following, depending on the nature of the
grievance:
Level D-l:. For all grievance decisions, mediation shall be available if both
parties agre:eto it. Rules for mediation are as follows:
1. Mediation shall be limited to "grievances" as defined in Article XI:.
Section 11.1.1 .
2. 'Me.diation shall take place only after all informal and applicable formal
steps have been exhausted.
3. The Association shall have fifteen (15) calendar to file an appeal,
which shall be in writing, from Level C disposition.
4. The American Arbitration Association will administer the mediation
procedure.
5. Costs of mediation, including the filing fee, will be divided equally
between the parties. .
6. The mediator will be limited to one (1) session. Both parties will make
all necessary decision-makers available at the session.
7. If agreement is reached, both parties will take the agreement back to
their respective boards for final approval.
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Level D-2: In cases of discipline, resulting in loss of pay and/or discharge, the
Association may file a grievance against the District with the American
Arbitration Association (AAA). The parties will strike off names alternately
from a list of arbitrators which is furnished by the AAA. The name of the
party left will serve as the arbitrator. The fee for filing with the AAA will be
paid for by the party initiating arbitration. The cost of the arbitrator will be
shared equally between the parties.
However, in cases of discipline with loss of pay for up to and including to three
(3) days, the District will be exempt from binding arbitration if the employee
has three (3) letters of reprimand in his/her file over a five (5) year period.
ARTICLE XII
SCOPE OF AGREEMENT
This agreement may be reopened with the mutual consent of both parties at any time
during the life of the contract.
It is agreed by and between the parties that any provision of this agreement requiring
legislative action to permit its implementation by amendment of law or by providing the
additional funds therefore, shall not become effective until the appropriate legislative
body has given approval.
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ARTICLE XIII
]I>URATION OF AGREEMENT
This Agreement becomes effective July 1, 2002, and expires at midnight E.D.T. June 30, 2007.
This Agreement is made~and entered into onto on the 1st day of December, 2002 by and
between the Superintendent of Schools of the Herkimer Central School District and the
Herkimer Central Full- Time Non-Teaching Employees Unit of the Herkimer County
Local Civil Service Employees Association; signed by the Superintendent of Schools: of
the Herkimer Central School District and the CSEA Negotiating Team representing
Herkimer Central School Full':Time Non-Teaching Employees Unit of the Herkirner
County Local Civil Service Employees Association.
'
AiiRRE12
CSEA TEAM MEMBERS
~~~- r~' ~
Richard n on
CSEA Labor Relations Specialistools
NEGOTIATING TEAM MEMBERS:
,er
STATE OF NEW YORK
COUNTY OF
On'this 3lS);day of ~kJy , 2009 appeared bef~re
~~
Robert Fi~ch ~d Robert J.
Moorhead to. me personally known and known to be the Individuals descnbed m and who
executed the foregoing instrument, and they duly acknowledged to me that they executed the
same.
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My Commission Expires
SUSAN L. STEELE
Notary Public. State of New Vort<
No.01ST6008801
Qualified in Heri(imer Coun\YrlL
Commission Expires 06/15/20..1aJ
2002-2007
TITLE TERM Salary Range
Senior Stenographer (12 mo.) $8.00 - $15.00
Stenographer (12 mo.) $8.00 - $14.00
Account Clerk/Typist (12 mo.) $8.00 - $14.00
Bookkeeping Machine Operator (12 mo.) $8.00 - $14.00
Senior Typist (12 mo.) $8.00 - $14.00
Typist (11/12 mo.) $8.00 - $14.00
Registered Professional Nurse (11 mo.) $8.00 - $14.00
Building Maintenance Mechanic (12 mo.) $8.00 - $14.00
Head Maintenance Person (12 mo.) $8.00 - $14.00
Custodian (12 mo.) $8.00 - $14.00
Laborer (12 mo.) $8.00 - $12.00
Groundsman/Senior Custodian (12 mo.) $8.00 - $14.00
Senior Bus Driver (12 mo.) $8.00 - $15.00
Bus Mechanic (12 mo.) $8.00 - $14.00
Bus MechaniclDriver (12 mo.) $8.00 - $14.00
Cleaner' (12 mo.) $8.00 - $12.00
Herkimer Central School
Board Negotiations Proposals
APPENDIX A
Hire Range Salary Schedule
* All CSEA employees are designated as either ten, eleven or twelve month employees.
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Herkimer Central School
APPENDIX B
Health Insurance Waiver
This is to affirm that I have been offered enrollment in the health insurance
program of the Herkimer Central School District.
I hereby waive the option acknowledging that:
* I am opting out of the insurance on a voluntary one-year basis;
* I have alternative insurance;
* I arn aware of possible problems upon "re-entry" due to pre-
existing conditions, re-insurance difficulties, window period
constraints, etc.;
* It is understood that neither the District nor the Association assume:
any responsibility for "re-entry" problems a unit member may have:
with the insurance company.
Employee Signature Date
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.~
ROBERT 1. MOORHEAD
Superintendent
315-866-2230 Ext. 1301
"
March 10, 2003
.'
MEMORANDUM" .'
FROM:
Robert Fitch, President
CSEA Non-Teaching Employees Unit
Robert Moorhead, Superintendent of Schools
. TO:
RE: Clarification of Contract Language
. .
The purpose of this memorandum is to fonnally "~arify the district's interpretation of Artic1e ill; 3.5.3 and
3.5.4 of th~ recently negotiated contract to avoid any misunderstanding when the contract language is implemented.
The Articles is question read:
"
"3.5.3 The Association and the District agree that all bargaining unit maintenance
employees will report to work on snow days and the district agrees to pay each
employee regular pay plus an additional four [4] hours on each of these snow days."
«3.5.4 AIl bargaining unit maintenance employees who report.to work on sn~w days
"will work a six [6] hour shift on that day. Any additional hours beyond the six [6]
hours worked on "each snow day will be paid at time and one-half and the additional
hours must be approved by the district's Director of Buildings and Grounds."
In the Herkimer Central School District the Association and the District have a long-standing agreement that
all bargaining unit maintenance employees will report to work on snow days. For reporting to work on snow days
each bargaining unit maintenance employee will receive eight [8] hours of regular pay plus an additional four [4]
hours at time and one-half as a consideration for reporting to work on that day.
.
During our most rec~nt contract negotiations, the District and the Association have further agreed that
bargaining unit maintenance employees who report to work on a snow day will now be required to work a six [6Jhour
shift on a snow day, but will continue to be paid for eight [8] hours time for working $eir six [6] hour shift. Further
we have agreed that any additional hours worked beyond their regular six [6] hour shift on each snow day the
employee will be paid at time and one-half for each additional hour worked.
For example, bargaining unit maintenance employee #1 comes into work on a snow day and completes a six
[6] hour shift. Bargaining unit maintenance employee #1 will be paid for eight [8] hours of work plus an additional
four [4] hours at time and one-half for a total of fourteen [14] hours for that snow day.
Bargaining unit maintenance employee #2 comes into work on a snow day and completes a six [6] hour shift
and is then asked by Director/designee te work an additional four [4] hours. Bargaining unit maintenance employee
#2 will be paid a total of fourteen [14] hours plus an additional four [4] hours at time and one-half for a total of twentY
[20] hours for that day.
If you have any specific questions or feel you n.eed additional information regarding this interpretation,
please feel free to give me a call. In the meantime, thank you for your time and continued cooperation.
RJM/sj
cc: JoAnn Sayas, Payroll Clerk
"
Paul DeCegIie,Director of ~uilding and Grounds
"
CSEIt
Local 1000, AFSCME, AFL-CIO
143 Washington Ave., Albany, NY 12210
Danny Donohue, President
~1ED BYCs
~~~~Q.~"
~
"~FP"",d"
